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Career  Opportunities 


Accountants  &  Auditors 


Administrative  Service  Managers 


ENTRY  :  The  mean  (average)  of  the  bottom  third  of  wages  in  an  occupation 
MEDIAN:  Half  of  the  workers  in  the  occupation  earn  more  than  this  wage;  half  earn  less. 
EXPERIENCED  :  The  mean  of  the  top  two-thirds  of  wages  in  an  occupation 


OUTLOOK 


2008 

EMPLOYMENT 


LONG-TERM 

6UTL00K 


SHORT-TERM 

FORECAST 


56,713  VF 


20,223  VF 


Bookkeeping,  Accounting  &  Auditing  Clerks  82,767  VUF  VUF 


Computer  Programmers 


50,688  VF 


Engineering/Math/Natural  Science  Managers  21,668  VF 


Financial  Managers 


Management  Analysts 


Operations  Research  Analysts 


37,258  VF 


9,633 


7,071 


Systems  Analysts 


Tax  Preparers 


VF 


Administrative  Support/Clerical  Supervisors  92,941  VF 


63,284  VF 


2,627 


VF 


VF 


VF 


VF 


VF 


HOURLY  WAGES 


MEDIAN  EXPERIENCED 


$12.15  $17.89  $23.88 


$12.38  $19.94  $27.26 


$7.73  $11.20  $13,840 


$15.20  $22.64  $29.11 


$24.46  $35.55  $37.93 


$15.17  $28.13  $36.36 


$17.79  $24.49  $33.51 


$17.26  $29.52  $31.34 


$9.63  $14.75  $19.32 


$16.87  $24.52  $29.33 


$9.67  $12.97  $19.88 


HS  >  High  School  diploma  or  equivalent 
AD  >  Associate  Degree  of  Arts/Science 
community  college,  2  years 
BA/BS  >  Bachelor  of  Arts/Science  degree 
colleges/universities,  4  years 


EDUCATION  AND  TRAINING 


BA/BS  or  master's  degree  in  accounting  or  a  related  field. 

Another  option  is  a  master’s  degree  in  business  administration 
with  a  concentration  in  accounting. 

HS;  experience  using  word  processing  or  spreadsheet  software 
is  usually  needed. 

HS;  prior  office  experience  and  familiarity  with  computer  software 
programs  (especially  word  processing  and  spreadsheet  programs). 

BA/BS  in  accounting,  economics,  finance  or  other  related  fields. 

Formal  two-  or  four-year  vocational  training  and  a  period  of  on-the- 
job  training  is  usually  required. 

BA/BS  in  computer  science,  computer  information  systems  or  data 
processing. 

HS;  good  keyboarding  speed,  word  processing  or  data  entry 
experience.  Post  HS  training  is  sometimes  necessary. 

BA/BS  is  sufficient  for  entry-level  positions.  Master’s  and  doctoral 
degrees  are  required  for  advancements  within  the  field. 

Options  include  a  BA/BS  in  either  finance  or  accounting, 

or  a  master’s  degree  in  business  administration  with  accounting 

emphasis. 

Master's  degrees  are  now  usually  required.  BA/BS  in  accounting, 
finance,  or  business  are  the  minimum  academic  requirement  Many 
positions  may  also  require  five  to  ten  years  of  experience. 

HS,  proven  sales  experience  and  knowledge  of  the  services 
provided  by  the  firm. 


•  Occupational  growth  rates  and  job  opening  data  are  based  on  All-Industry  projections  through  the  year  2008. 

•  Long-Term  Outlook  and  Short-Term  Forecast  descriptors  are  derived  from  projected  employment  growth  and  the  level  of  employment  for  the 
occupation  as  a  percentage  of  total  employment. 

•  Wage  data  cover  full-time,  part-time  and  seasonal  employees  but  exclude  temporary  and  contractual  workers.  Wages  include  piece  rates, 
commissions  and  cost-of-living  allowances  but  exclude  overtime  and  tips. 

.'“data  are  not  available 


F  Favorable 
VF  Very  Favorable 
UF  Unfavorable 
VUF  Very  Unfavorable 


■  WHAT  ARE  SOME  OF  THE  JOBS? 

ACCOUNTANTS  &  AUDITORS. ..help  businesses  run 
efficiently  by  analyzing  financial  documents  and 
preparing  financial  reports.  Accountants  and  auditors 
may  also  create  accounting  systems  and  evaluate  the 
assets  and  investments  of  a  business.  Those  with 
computer  skills,  knowledge  of  statistics  and  who  work 
in  business  or  accounting  firms  while  in  school  have 
the  best  job  prospects. 

BOOKKEEPING,  ACCOUNTING  &  AUDITING 
CLERKS. ..are  an  organization’s  financial  record- 
keepers.  As  with  accountants  and  auditors,  an 
increasing  number  of  these  workers  now  use  computers 
for  routine  bookkeeping  functions.  They  post  account 
payments  and  charges  directly  into  computer 
spreadsheets  and  databases  to  generate  financial 
documents  such  as  summary  reports. 

COMPUTER  PROGRAMMERS. ..write  step-by-step 
instructions  called  programs  or  software,  which  tell  the 
computer  what  to  do,  using  programming  language  (like 
Java,  Cobol,  Prolog,  Visual  Basic).  They  also  develop 
and  write  computer  programs  to  store,  locate  and 
retrieve  specific  documents,  data  and  information. 
Computer  programmers  are  needed  in  almost  every 
industry.  A  growing  number  are  hired  on  a  temporary 
contract  basis  or  as  consultants  to  complete  a  specific 
project  for  a  business. 

MANAGEMENT  ANALYSTS  & 

CONSULTANTS. ..collect,  review  and  analyze  informa¬ 
tion  in  order  to  suggest  improvements  in  the  organiza¬ 
tion’s  profits,  structure  or  efficiency.  Analysts  and 
consultants  must  first  define  the  problem.  After  studying 
the  business'  inventory,  costs,  resources  and 
distribution  plus  observing  operations  and  interviewing 
workers,  they  present  a  course  of  action.  Analysts  and 
consultants  may  be  involved  in  training  personnel, 
writing  manuals,  and  conducting  reviews  and 
evaluations  of  procedures. 


Printed  by  authority  of  the  State  of  Illinois,  Revised  12/01 

Guides  to  Career  Choices  were  prepared  pursuant  to  a  grant  with  the  Illinois  State 
Board  of  Education  and  funded  100%  with  Education-to-Careers  money. 


■  WHAT  IS  THE  JOB  OUTLOOK? 

Employment  of  accountants,  auditors  and  bookkeepers  is 
expected  to  grow  about  as  fast  as  the  average  for  all 
occupations  through  the  year  2008.  Accountants  are 
among  the  50  occupations,  nationwide,  which  are 
expected  to  have  the  most  job  openings  annually. 

As  the  economy  grows,  the  number  of  business 
estab'ishments  increases,  requiring  more  accountants  and 
auditors  to  set  up  their  books,  prepare  their  taxes,  and 
provide  management  advice.  As  these  businesses  grow, 
the  volume  and  complexity  of  information  developed  by 
accountants  and  auditors  on  costs,  expenditures  and  taxes 
will  increase  as  well.  To  be  competitive  in  the  global 
economy,  businesses  will  increasingly  need  quick, 
accurate  and  individually  tailored  financial  information. 


BWHERE  CAN  I  FIND  ADDITIONAL 
INFORMATION? 

The  Occupational  Outlook  Handbook,  2000-01  Edition, 
contains  many  additional  sources  of  information  for  over 
250  occupations  in  all  sectors  of  the  economy.  You  may 
order  the  Handbook  by  contacting  the  U.S.  Government 
Bookstore,  401  South  State  Street,  Suite  124,  Chicago, 
Illinois  60605-1 297,  31 2/353-51 33  or  check  out  the  online 
version  at  http://stats.bls.gov/ocohome.htm. 

For  access  to  other  labor  market  and  workforce 
information  on  the  internet,  visit  the  following  sites: 

IDES'  home  page:  http://www.ides.state.il.us, 

LMI  Source:  http://lmi.ides.state.il.us, 

Workforce  Info  Center:  http://www.ILWorklnfo.com  and  a 
site  targeted  towards  high  school  students: 
http://www.workforceinfo.state.il.us. 
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Career  Guide  Sources: 

Illinois  Department  of  Employment  Security’s 
"Occupational  Projections”  and  “Occupational 
Employment  Statistics  Wage  Data”  and  the  U.S. 
Bureau  of  Labor  Statistics’  “Occupational  Outlook 
Handbook” 
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